MWHUCTEPCTBO OGPA30BAHUA N HAYKU POCCUACKOW ®ELQEPALIMA

NMACbMO
ot 15 cheBpans 2012 r. N Al-147/07

O METOAMYECKUX PEKOMEHOALIUAX
no BHEAPEHUIO CUCTEM BEAEHUA XXYPHAJIOB YCINEBAEMOCTU
B SJIEKTPOHHOM BUAE

Bo wcnonHeHne peweHus 3acefjaHus npesvguyma Coseta npu [pesngeHte Poccuickon
depepaumm no passuTUO MHPOPMaLMOHHOro obuecTea B Poccuickon Pegepaunm ot 30 aekabps 2010
r. N A4-18040, pasgen Il, MuHoGpHaykn Poccum (ganee - MMHUCTEPCTBO) pa3paboTaHbl MeToguveckue
pekomMeHaauMm 1 eavHble MUHUMarbHble TPeboBaHMSA K cUCTEMaM BeOeHUsi KypHaroB YCrieBaeMoCTh
yyallMxcsl B 3NEeKTPOHHOM Buae B obpasoBaTerbHbIX yupexaeHusix Poccurickon ®eagepaunn.

YKasaHHble MeTOAMYEecKMe pekOMeHAauMnm W MUHUMarnbHble TpeboBaHMsi CrnocoOCTBYHOT
dopmypoBaHuo  ycrioBuiA ans  peanusaumm  PegepanbHbiX  FOCYOapCTBEHHbIX  0BpasoBaTenbHbIX
CTaH4aApTOB HOBOFO MOKOMEHUSA (Ha4yanbHOrO WM OCHOBHOrO oOulero ob6pa3oBaHWsi) MO  pPasBUTUIO
NHdopmaLmMoHHO-0bpa3oBaTenbHOM cpefbl 0bpasoBaTernbHbIX yupexaeHun (ganee - OY) B yacTtu:

dukcaummn xoga obpasosaTenbHOro npowecca;

OTpaXXeHUs1 pe3ynbTaToB OCBOEHNSI OCHOBHOW 06pa3oBaTenbHOM NPorpaMmbl;

BO3MOXHOCTM UCMONb30BaHMSA OaHHbIX, (POPMUPYEMbIX B Xxoge obpasoBaTenbHOro npoiecca ans
pelleHus 3agad ynpasneHus obpasoBaTernbHOW AeATENbHOCTbIO;

B3aumMopgercTemsa OY ¢ opraHamu, OCyLLECTBASIIOLUMN YNpaBreHne B cpepe odpasoBaHus.

MeToguueckne pekoMeHgauum He orpaHnymBaloT OY B Bblibope WHPOPMALMOHHLIX CUCTEM
BELEHUNSI >KypHarioB YCNeBaeMOCTM y4alMXCs U B UCMOMb30BaHUM UX PACLUMPEHHbIX (PYHKLMOHAMbHbLIX
BO3MOXHOCTeN. OT0 obecneunBaeT cobniogeHne npae OY M pa3paboTyMKOB Ha CaMOCTOSTENbHbIN
BbIOOp MH(OPMAaLMOHHBIX CUCTEM M Ha cBOGOOY KOHKYPEHLUW B COOTBETCTBMM C MyHKTOM 8 cTtaTbk 3
3akoHa Poccuiickon ®egepaummn ot 27 mona 2006 r. N 149-03 "O6 nHdpopmaumu, MHpOpMaLUOHHbIX
TEXHOMNOrnsIX 1 o 3awwmnte nHpopmauun” n ctaten 15 3akoHa Poccuickon deagepaumm ot 26 uona 2006
r. N 135-03 "O 3awurte KOHKypeHUMM", a Takke cOo3fdaeT YCrnoBus AOns AanbHenWero pasBuUTus
TEXHOIOrUN.

B cooteBetctBUM ¢ 3akoHom Poccuiickon depepaumm ot 27 wmona 2010 r. N 210-63 "O6
opraHu3aumMM nNpeAocTaBleHust FOCYAAPCTBEHHbIX WM MyHMUMNAnbHbIX  ycnyr", PacrnopsikeHusimu
MpaeuTtenbcTtBa Poccuiickon ®epepaummn ot 17 gekabps 2009 r. N 1993-p u ot 7 ceHtsbps 2010 r. N
1506-p npou3BoAUTCS NEepeBo rocygapCTBEHHLIX YCIYr B SMEKTPOHHbIM BUA. onHbIN nepeBog BCex
3annaHMpoBaHHbIX YCNyr AOMKeH 3aBeplumTbea K 1 aHBapsa 2014 roga.

MwuHucTepcTBO OGpalLaeT BHUMaHWe, YTO ycrnyra no npegocTaBneHnto MHGOopMaumMmM O TeKyLlen
yCrneBaeMoCTU yyallerocs, BeJeHWUI0 3MNeKTPOHHOro AHEBHUKa M 3MEKTPOHHOIO XypHana ycrneBaeMocTu
OCYLLECTBNSETCA 0Opa3oBaTeNbHbIMU YYPEXOEHUSIMUA MPU Yy4acTUM OPraHoOB WCMOMHUTENBHOW BracTtu
cybbekTa Poccuiickon depepanmu.

B pesynbTate npeaocTaBneHust ykasaHHOW Ycryru obydaromecss M MX poauTenn (3akoHHble
npeacTaBUTEN) AOMKHbI MONYYUTb AOCTYN K aKTyarlbHOM M OCTOBEPHON MHOpMaLnK:

CBefleHNs O pe3yrnbTaTax TEKYLLEro KOHTPOS yCrneBaemMocTi obyyatoLerocs;

CBeAleHNs O pe3ynbTaTax NPOMEXyTOYHOW aTTecTaummn oby4vatoLLerocs;

CBefleHNs O pe3ynbTaTax UTOroBoW aTTecTaummn oby4vatoLlerocs;

cBeeHUs 0 NoceLLaeMOoCTN YPOKOB (3aHATUI);

cBeeHus 0 pacnucaHum ypokoB (3aHATUN);

cBefeHust 06 N3MeHeHMsIX, BHOCMMbIX B pacrnuncaHue ypoKoB (3aHATUR);

cogepxaHve obpasoBaTenbHOro npouecca C ONMCaHMeM TEM YPOKOB (3aHATUI), MaTepuana,
N3y4YeHHOro Ha yYpoKe (3aHsATMKM), OOLLEro U UHAMBUAYaNbHOrO 4OMALLHEro 3agaHusl.

YcnoBusi okasaHusi rocygapCTBEHHOW ycryrM cornacytloTcsa co crtateen 15 3akoHa "O6
obpaszoBaHuKn”, B koTopor QY npeanvcbiBaeTCA OCYLECTBMNATb MHOWBMAYambHbIA y4eT pe3yrbTaToB
OCBOEHUS 0byyvaroLwmmMmucs obpasoBaTenibHbIX NporpamMM, a Takke XpaHeHNe B apxmBax AaHHbIX 06 3TuX
pesynbTatax Ha OyMaHbIX U (Mnn) 3MNEKTPOHHbIX HocuTensx (NyHKT 8) u obecneynTb poguTensiM
(3aKOHHBIM NpeAcTaBUTENSIM) HECOBEPLUEHHONETHUX 0ByYaloLmnXCs BO3MOXHOCTb O3HaKOMIEHUS C
XOAOM U copepkaHvemM obpasoBaTenbHOro NpoLecca, a Takke ¢ OLeHKamu ycnesaemocTn obyyaroLmxcs
(nynkt 7). Mpu atom OY camocToATenbHO B BblIbOpe cucTeMbl OLEHOK, opMmbl, nopsaka wu
NepuoanYHOCT NPOMEXYTOYHOM aTTecTauumn obyyarowmxcs (NyHKT 3).

Takke, cornacHo nognyHkTy 16 nyHkTa 2 ctatbu 32 ykaszaHHOro 3akoHa K komneteHuun QY
OTHOCUTCSl OCYLLIECTBIIEHME TEKYLLEro KOHTPOMS YCMEeBAaeMOCTU U MPOMEXYTOYHOM aTTecTaumm
obyvatomxcsi 06pa3oBaTenibHOro y4YpeXxaeHuss B COOTBETCTBMM CO CBOMM YCTaBOM W TpeboBaHMsIMU
HacTosiero 3akoHa.



Agmunnctpauus OVY BnpaBe CaMOCTOATENbHO OpraHW3oBaTb Y4yeT y4ebHOW OeATenbHOCTH,
PYKOBOACTBYACb  AEWCTBYOLMM  3akoHogatenoctBoM. [lpy atom  pykoBoguTtens OVY  Hecet
OTBETCTBEHHOCTb 3a COOTBETCTBME BblOpaHHbIX CPeacTB 1 hOpM y4YeTa HOpMaTUBHbLIM TPeOOBaHNAM.

Mpukazom MuH3gpascoupassuTua Poccum ot 26 aerycta 2010 r. N 761H "O6 yTBEpxaeHun
EgunHoro ksanuukauMoHHOIo cripaBoYHMKa AOMKHOCTEN pykoBoguTenen, cneumnanuctoB 1 cnyxawmx”,
pasgen "KBanuukaumoOHHbIE XapakTEpPUCTUKN AOrKHOCTEN paboTHUKOB obpasoBaHus" onpeperneHa
OOIMKHOCTHas 0683aHHOCTb  YYUTENsd OCYLWECTBMATb  "KOHTPOMbHO-OLEHOYHYI0 OedTeNnbHOCTb B
obpasoBaTenbHOM MNpouecce C UCMOMb30BaHMEM COBPEMEHHbIX CMOCOOOB OLEHUBaHUS B YCIOBUSAX
NHEOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA (BeOeHWe 3MNeKTPOHHbIX hOpM AOKYMeHTauuu, B TOM
yucne aneKTPOHHOrO XXypHarna u AHEBHUKOB oby4vatomxcs)"”.

B cooteeTcTBUMM CcO cTaTben 74 rnaebl 12 pasgena lll Tpyaosoro Kogekca Poccunckon depepaumm
"MsMeHeHVe onpefeneHHbIX CTOpOHaMM YCMOBUW TPYAOBOro OOroBopa Mo npuyvHaMm, CBA3aHHbIM C
N3MEHEHNEM OpraHM3aLMOHHBIX WIIN TEXHOMOMMYECKUX YCNoBUA Tpyaa"' O HeobXxoaMMocTu nepeBoaa
yyeTa y4yeOHOM OeATenbHOCTM B SMEKTPOHHbIN BuA paboTopaTenb o06s3aH yBeAOMUTb paboTHMKa B
NMCbMEHHOM hopMe He No3aHee, YeM 3a ABa Mecsua.

Mpn BBeOeHWM  3MNEKTPOHHbIX  opm  ydyeTa Heobxogumo  cobnogeHve  TPYAOBOro
3akoHofdaTtenbcTBa. Hegonyctum HeonpaBAaHHbLI POCT Tpygo3atpaT Ha BedeHue [OBOWHOro y4eTa,
paboune MecTa AomKHbI ObiTb 0O00PYAOBaHbI HaANeXaLum obpasom.

HewncTeytowlaa B Hactosiee BpeMa "HCTPyKUMS O BEeAEHUMM LUKONbHOW JOKyMeHTauun",
yTBepxaeHHas [Npukasom MuHnctpa npocselieHns CCCP ot 27 gekabpsa 1974 r. N 167, poctoBepHo
OoTpaXkaeT mnOrMKky K cocTaB ydeTa. Bblbop ¢opmMbl BegeHus ydeta B COOTBETCTBUM C  3aKOHOM
Poccuiickon depepaummn ot 10 urona 1992 r. N 3266-1 "O6 obpasoBaHun" oTHeceH Kk komneTeHuun OY.
Ona peanusauun cBoer komneTeHuumn OY [OOMKHO MNOArOTOBUTbH COOTBETCTBYIOLLME FOKasbHbIE
HOPMaTUBHbIE aKTbl.

B 10 e Bpemsi HopmaTMBHas 6a3a BeAeHUs1 ANEKTPOHHOro AoKyMeHToobopoTa He obecneunBaeT
peLleHns BCeX 3aday, NPUHATBLIX Ans JOKyMeHToobopoTa B ByMaxHon dpopme. B cBsisn ¢ atum, B psge
criyyaeB BO3HMKaeT HeoOXOoOMMOCTb BbiBO4A WHGOPMaLMM B SMEKTPOHHOM Buae Ha OyMaxHbIN
HocuTenb.

YuuTbiBass wusnoxeHHoe, MuHobpHaykn Poccum nomnaraeT uenecoobpasHbiM pekoMeHaoBaTb
opraHaM MCronHUTENbHOW BnacTn cybbekToB Poccuiickon ®enepaumm, ocyLlecTBASIOWMM ynpaBrieHme
B cthepe obpasoBaHus, B MepexonHbli Nepuos pasBUTUS INEKTPOHHOIO AOKyMeHTOoobopoTa okasaTb
nomMoLLb 06pa3oBaTenbHbIM yYpexaeHnsam B pa3paboTke NoKanbHbIX HOPMATMBHBIX aKTOB, B TOM 4yucne
MUHUMU3MPYIOLLMX HEOOXOOAUMOCTb nepeBoda MHdopMauMn 13 "3NeKTPOHHOro XypHana" B GymaxHbI
BMA B 3aBMCMMOCTU OT Ucnonb3dyemblx B OY MHPOPMALMOHHBIX CUCTEM y4eTa, a Takke onpeaenstoLmx
TpeboBaHusA K hopmMe OKYMEHTOB Ha BymMaxXHOM HocuTene, Korga OHM HeobXoanMbI.

A.K.TTOHOMAPEB

MpunoxeHue

CNCTEMBbI
BEAEHWA XXYPHAJIOB YCMNEBAEMOCTU OBYYAROLWWXCA B SNEKTPOHHOM
BWAE B OBPASOBATE/bHbLIX YYPEXXOEHUNAX POCCUNUCKOWN SEOEPALINA

LNDP "INEKTPOHHBLIN XXYPHAN"
Yactb 1. METOOUYECKUE PEKOMEHOALINA
OO6wwme ceBeaeHu

HasHayeHue gokymeHTa

HacToAwmn AOKyMEHT COAEPXUT MeToAuYeckne pekoMeHpauuu no opraHu3auMm nepexoga Ha
9MNEKTPOHHYI0 (hopMy BedeHus KypHanoB ycrneBaemocTu obyvawlmxcs B obpasoBaTerbHbIX
yupexageHusax Poccuickon ®egepavmu.

BbiGop MHMOPMaLMOHHONW CUCTEMbI BELEHUSI B 3NEKTPOHHOM BUAE XYpPHANoB YCNeBaeMoCTU
obyvatowmxca B obpasoBaTenbHbIX yupexaeHuax Poccunckon depepaumm OOMKEH OCYLLECTBNATLCA
obpasoBaTtenibHblM  yYpexaeHneM Ha ocHoBaHuM "Cuctembl BedeHUs XKypHanoB YCNeBaeMoCTU
obyvaromxca B aNekTpoHHOM Buae B obLieobpasoBaTenibHbIX yypexaeHusax Poccuickon depepaumu.
YacTtb 2 "EgnHble TpeboBaHus".



Pa3paboTuuk
MuHncTepcTBo 0bpasoBaHus 1 Haykun Poccuiickon ®epepaumn. Mocksa, TBepckas, 11.

OcHoBaHua onsa pa3paboTtku

HacTtosilwmin aokyMeHT paspaboTaH B COOTBETCTBUM C MopyyeHvem npe3vanyma CoeeTa npu
MpeangeHte Poccuiickon ®Pegepauum nNo pasBuUTUO MHOPMAaLMOHHOINO obulecTtBa B Poccuickon
depepaummn ot 22 gekabps 2010 roga no Bonpocy: "O BHeOpeHWM 3MeKTPOHHLIX OBpasoBaTenbHbIX
pecypcoB B Yy4ebHbIM MpoLEecC U Mepax Mo MEeTOAUYECKON U TEXHWYECKOW MOopAepkke neparoroB Ha
mMecTax" no paspaboTke eauHbix TpeboBaHWI K CUCTEMaM BeOEeHWUst KypHanoB YCreBaeMoCTU
obyyvaroLmxcs B aNEKTPOHHOM BUAE B 06LLe06pa3oBaTeNbHbLIX YUPEXKAEHUSIX.

Mcnonb3yemble cokpalleHus

TepMuH Onpepenexne

UKT MHbopMaLMOHHO-KOMMYHUKALMOHHBbIE TEXHOMOMMU
nc WHdopMaumoHHasa cuctema

no MporpammHoe obecneveHune

oy O6pasoBaTenbHOe yypexaeHune

oYO OpraH ynpaneHus obpasoBaHus

XK ONEKTPOHHbIV XypHan

cJi| ONEKTPOHHbIN AHEBHUK

Wcnon b3yeéMbl€ TEPMUHbI

TepMuH Onpepenexne

ONEKTPOHHbIN XypHan MO wnu anekTpoHHble cepBuUCbl, obecneynBalone y4yeT
BbINOSTHEHUA  yd4ebHOM nporpamMmbl, B TOM  4ucne
yCneBaeMoCTh 1 NOCeLLaeMoCTh obyyaroLmnxces

ONEKTPOHHbIN MO wnn anekTpoHHble cepBuChbl, obecneuynBawolwive B
OHEBHUK 9MNEeKTPOHHOM BMAE WHOPMMpPOBaHME OOyYaloLWMXCa U KX
poauTenen (3akoHHbIX MpeacTaBuTenen) o xoge W
pesynbTatax y4ebHoro npouecca

ApoMuHuctpauma OY MpeacraBsutenu afMUHUCTpaLUun oYy: avpekTop,
3aMecTUTENu gUpeKkTopa

CotpyaHuk QY dusnyeckoe nNuUO, CBA3aHHOE TPYAOBBLIMA OTHOLLEHUSIMU C
0)

Meparornyeckue Yuntensa-npeamMmeTHUKM, negaroru OOMONMHUTENBHOTO

paboTHukn OY 06pa3oBaHuns, KnaccHble pyKOBOAMTENMU U Ap.

TexHn4ecknmn CotpygHuk QY, ocylecTeBnsAoLWmMiA agMUHUCTpUpoBaHne 3K

cneyunanuct QY

Monb3osatenu 3K CotpygHukn  OY, ydacTBylwWMe B opraHusauum U
OCYLLLECTBNEHMM y4eBHO-BOCNMUTATENBLHOrO npoLecca

Monb3osatenu O Obyuvarowmecs, ux pogutenu (3akoHHbIe NPeacTaBUTENN)

CocraB 1 cogepxxaHue paboT no nogrotoeke k BBogy MK

BBegeHne 3nekTpoHHbIX (QOPM yyeTa xoda M pesynbTaToB y4eOHOM AeATenbHOCTU ABMSETCH
COCTaBHOW YacTblo paboTbl no BHeapeHuto VKT B npouecc ynpasneHus OY, BBeOeHUS 3NEKTPOHHOro
OOoKyMeHToOOOopoTa.

BBegeHne anekTpoHHOro XypHana AOMMKHO CONPOBOXAaTbCA pa3paboTKon HOpMaTUBHO-NPaABOBOrO
obecrneyveHns Yyepes pa3BuTME CUCTEMBI NoKarnbHbIX akToB OY. ®enepanbHbin 3akoH "O6 obpaszoBaHumn"
(ctatbst 2) npegycmatpuBaeT aBTOHOMHOCTb QY, 4To gaeT npaeBo kaxgomy QY paspabatbiBaTb
CcoOCTBEHHYIO HOPMAaTUBHO-NPaBOBYLO 6a3y, He NPOTUBOPEYaLLY0 AEeNCTBYOLWEeMYy 3akoHogaTenscTey P®
B obnactu obpasoBaHus. PyHkUMOHMpOBaHWE W passutue OY nogaepxuBaeTca ero cobCTBEHHOM
HOpMaTMBHO-NPaBOBOW 6230 (NoKanbHLIMKU akTamu).

HopmoTBopuyeckas gesTtenbHocTe OY npegycmaTpuBaeT BO3MOXHOCTb peanu3aunv Cregyowmx
HanpaeneHui NIoKanbHOro NPaBoBOro 0becneyeHnss ee OCHOBHOMN AEATENbHOCTY:

- NpaBoBoe obecneveHre 06pas3oBaTENbLHOMO NPOLECCa U ero MeTOANYECKOro COMPOBOXAEHNS;

- NpaBoBoe obecneveHne PUHAHCOBO-3KOHOMUYECKON OEATENBHOCTY;

- NpaBoBoe obecneveHre maTepmanbHO-TEXHNYECKOrO CHabXeHUS;



- NpaBoBoe obecneyeHne 6e3onacHbIX ycrioBun y4ebbl u Tpyaa;

- NpaBoBoe obecneyeHne TpyaOBbIX OTHOLLEHWI (paboTa ¢ Kagpamu);

- NpaBoBoOe obecneyeHne Aenonpon3BoaCcTBa BCeX CTOPOH AedternbHocTn OY.

HeobxoamMMo y4uuTbiBaTb, YTO HOPMAaTMBHO-NMpaBoBoe obecneveHve pesitenbHocT OY HocuT
MHOIOYpPOBHEBbLI XapakTep W BKMYaeT B cebsl Lenbii KOMMMAEKC B3aMMOCBA3aHHbIX [OKYMEHTOB
dedepanbHOro, pPernMoHanbHOro M MYHUUMMANbHOTO  YPOBHEW, ChyXawux —cogepXaTenbHbiMU
OpUeHTUpaMM U HOPMAaTUBHO-METOAOMNOrMYECKON OCHOBOW ANnA paspaboTky NnokarbHOW NpaBoBON
AokymeHTaumm camoro QY. Ha ocHoBe pa3HOypOBHEBOW 3akoHoAaTernbHon 6a3bl co3gaeTcd eauHas
HopMaTuBHas cuctema ynpasneHus OY.

Mpouecc dopmmpoBaHusi HopMaTUBHO-NpaBoBoro obecneyveHns BHegpeHus XK B ynpasnexHue OY
BO MHOroM coBnagaeT ¢ npoleccamm hopMmMpoBaHUs OBLLELLKONBHOW HOPMaTUBHO-NpaBoBon 6Gasbl U
BKIIOYaET B cebs cneaytoLme artanbl:

- NOArOTOBUTENbHbIN;

- MPOEKTMPOBaHNE HOPMATMBHOIO U perfnaMmeHTaLnoHHOro obecneyeHuns;

- COrnacoBaHuve 1 NPUHSATUE HOPMATMBHOTO U perfnaMeHTaLnoHHOro obecneyeHmns;

- Hayano ncnonb3oBaHus XK.

Bonpockl BHegpeHus 32K MoryT paccmaTpuBaTbCHa Kak CaMOCTOATENbHO, Tak M B KOMMMeKce ¢
ApYrMmMmn BOMpoOcamu, CBA3aHHbIMU C BHEAPEHNEM 3IEKTPOHHOIO AOKYMEHTOO0opoTa U hopMUpoBaHMEM
nHdopmaumoHHon cpedbl OY. B Tom cnyyae ecnn 3K BeBoauTcsa B komnnekce ¢ gpyrumm UC unu B OY
yXe ucnonb3ytoTces apyrme MIC, HopmaTMBHO-NpPaBoBOe OGecrneyYeHne MCronb3oBaHUa pasnuyHbix MIC
OOIMKHO BbITb CornacosaHo.

MoaroToBUTENbBHLIN 3Tan

Ha nogrotoBuMTENbHOM 3Tane AOMKHbI ObITb OCYLLECTBNEHLI Crieaytowmne Buabl paboT:

1. O3HakomMneHue GonblwnHcTBa COTPYOAHWKOB M OpraHoB camoynpasrneHuss OY ¢ pasnunyHbIMU
BapumaHtamn 3K M NpPeacTtosilMMM  COOTBETCTBYHOLUMMW  U3MEHEHUSMW B AeATEeNbHOCTU
npenogasaTtenen.

2. OpraHuzauuss HedopmanbHoro obCcyoeHWss M corfacoBaHWe NogXxo4oB — YYaCTHUKOB
06pasoBaTenbHOro nNpoLecca K BHeAPEHUIO U NCMonb3oBaHnio IXK.

3. Bbibop BapuaHTa ncnonb3yemoro XK.

4. dopmupoBaHue rpynnbl pa3paboTkM HOPMATMBHOMO M perfiaMeHTaUMoHHOro obecneyeHmst.

MoproToBka nnaHa paboT M KOMMfekTa HOPMaTMBHO-MPaBOBbIX OOKYMEHTOB NPOBOAMTCS Fpynmomn
pabotHukoB OY, ccopmupoBaHHOM pelleHnem pupektopa OY unu obLecTBEeHHO-rocyaapCTBEHHOMO
opraHa ynpasnexusa QY.

Mpu nogroToBke NPOEKTOB LOKYMEHTOB U NnaHa paboT HeoGXO4MMO NPOBECTU aHanM3 roTOBHOCTU
yupexgeHus K BHeapeHuo IXK:

- ypoBeHb WKT - komneteHTHocTM CotpygHukoB OY, ee cooTBeTCTBME TpeboBaHUAM,
HeobxoanMbIM aons paboTsl ¢ OXK;

- MCUXONorn4eckyto rotToBHocTe CoTpyaHukoB OY K MHHOBALMOHHOW OEeSTENbHOCTU M MOBbLILLEHUIO
KBanvgukaumm;

- TexHn4eckoe ocHauleHe OY 1 BO3MOXHOCTb JOMOMHUTENBHOMO OCHALLEHNS;

- pacnonoxeHune koMmnbioTepos B OY 1 opraHnsaumio 4ocTyna K HUM.

Ha ocHOoBaHMM NpoBedEeHHOro aHanu3a OnNpeaensalTcs OCHOBHble MOAXoabl K BHeapeHuto 3K,
ocyuiecTBnsieTcs Bbibop BapraHTa XK 1 paspabaTtbiBaeTcs nnaH paboTbl, B TOM YuChE:

- onpegenseTca coctaB paboTHukoB OY, yyacTByrLNX BO BHeagpeHun IX;

- MnaHupyeTcs pacnpegeneHne obs3aHHocTen no pabote ¢ OX mexagy CotpyaHukamun OV,
y4acTBYOLL MMM BO BHEOPEHMM, CNOCODOLI X B3aUMOAENCTBUSI U CTUMYNMPOBAHUS;

- onpegensaTca Heobxoaumble TpeboBaHust kK 06y4YeHuo paboTHmkoB QY;

- onpefensieTcsa CoCTaB TEXHUYECKUX CPeACTB, 3a4eNCTBOBaHHbIX B paboTax no BHeapeHuto XK.

Mpu paspaboTke nnaHa BHEAPEHUS HEOOXOAMMO BbIAENWUTb 3Tanbl, CPOKM W OMNpeaenuTb
copepxaHve paboTbl Mo criegyroWwmnM HanpaeneHusam:

- opraHmMsauus obyyeHus;

- nogroToBka TexHu4yecknx cpeacts VKT n nporpaMmmHoro obecneyeHus;

- OpraHMsauus AesTenbHOCTU Negarorm4eckoro KonmekTnea no BHegperHuto 9XK;

- NogroToBKa MHopMauun 1 3anonHeHne 6asbl aHHbIX;

- KOHTPOIb NPaBUbHOCTM 3anoTHeHNs HOpMaLUK.

Mocne 3aBepLUeHUs npeaBapuTenbHoro atana gupektop OY nsgaeT npukas:

- npegnucbiBatowmin OY mcnonb3oBaHne BolGpaHHON Mogenn IK;

- yKa3sblBaloLLui cpokn BeegeHns IXK;

- onpefensiioWmiA nNnaH BoINonMHeHUst paboT No NoaroToBke kK BHeapeHuto XK, BrNovaowmn nnax
BblgeneHns He0OXOAMMbIX PECYPCOB.

OTan npoeKTnpoBaHNA HopMaTMBHOIo 1 pernameHTaunoHHOro obecneyeHns



[aHHbI 3Tan BkNtoYaeT B cebsa opraHM3aumio Criegyowmnx MeponpusTui:

1. NispgaHune anpektopom OV npukasa o nopsgke nogaroToBky K ncrnonb3osaHuio 3XK, cogepxaliero:

- coctaB pabouyei rpynnbl No peanusaumm mogenu dyHkunmoHmposaHus OY ¢ Mcnonb3oBaHUEM
AXK;

- pernamMeHT n cpokn paboTkl PI.

2. AHanus yyacTHukamy pabodein rpynnbl MMeroLencsa HopmaTMBHoW 6a3bl OY M nogrotoBka
NPOEKTOB AOKYMEHTOB, BKIOYas:

- nnaH paboT no peanusauun moaenu yHkunoHnposaHusa OY ¢ ucnonb3oBaHnem IXK;

- NPOEKTbl M3MEHEHWUI B [OEWCTBYIOLMX [OKYMEHTax (MnokanbHbIX akTax) M MPOEeKTbl HOBbIX
OOKYMEHTOB (MnoKanbHbIX HOpMaTUBHbIX akToB) OY, OTHOCALLMXCS K MCMoNb3oBaHuio XK.

3. OpraHunzaumMss u npoBedeHME OOLLECTBEHHONO OOCYXAEHUs pa3paboTaHHbIX NPOEKTOB
OOKyMEHTOB. B 0OCyxaoeHWn Kaxgoro [AOKyMeHTa [OMKHbl MPUWHATb ydyacTue BCe nvua, 4blo
OEeATeNnbHOCTb  OHW  pernameHTupyloT. OOCyXaeHne MOoXeT MpPoXoAuMTb Ha  agMUHUCTPaTUBHOM
coBelllaHn1, cobpaHuM TpyaoBOro KOMMeKTuBa, cobpaHuy poauTenewn, KacCHbIX — YY4eHUYECKUX
cobpaHusax u gp.

4. OpraHusaums paboTbl nNo cobniogeHuto npu  ucnonb3oBaHun 3K TpeboBaHM M HOPM
depepanbHoro 3akoHa Poccuitckon ®epepaumm ot 27 mona 2006 r. N 152-®3 "O nepcoHanbHbIX
OaHHbIX".

5. OpraHu3aumsa npaBoBOM 3KCMepTU3bl pabouMx BapuaHTOB psaga NokarnbHbIX akToB (nNpu
HeobXxoaAnMocTH).

OTan cornacoBaHns U MPUHATUSA HOpMaTBHOM Gasbl

Ha paHHOM aTane ocylecTBnAeTcs:

1. PaccmoTpeHue u cornacoBaHWe MOAroTOBMEHHbIX paboyer rpynnov LOKYMEHTOB OpraHamu
00l eCcTBEHHO-rocy4apcTBEHHOrO ynpaeneHus QY:

- negarornyeckum cosetom QY;

- YNpasenswoLwMM COBETOM UNKU ApyrMMuy ynpasnsowmmm opraHamm QY.

2. B cnyyasx, npegyCMOTpPEHHbIX 3akoHOAaTenbCTBOM, Heobxoaumo corracoBaHue psga
OOKYMEHTOB C YupeauTeneM U UHbIMU CTPYKTYpamu.

3. B cnyyae Bbibopa gns BHegpeHWss MHAPOPMALMOHHOM cuctembl OXK, pacrnonoXeHHOW Ha
BHELHUX cepBepax, aAMWHUCTPUPOBaHUE KOTOPOW BeOeTCA CTOPOHHEW opraHu3aumen, nogrotoBka U
3aKnYyeHne [JOroBOpPOB, Perynupylowwmnx OTHOWEHMA No  ucnonb3oBaHWio 3JXK, B TOM uucne
onpeaensoWmx pugnieckn ob53biBatoLLy0 OTBETCTBEHHOCTb CTOPOHHEWN OpraHu3aumnm 3a COXpPaHHOCTb
OaHHbIX.

4. N'spaHve Ha OCHOBaHWUM COrnacoBaHHbIX AOKYMEHTOB Aupektopom OY npukasa, B KOTOPOM:

- yTBEpXAaeTcs nnaH paboTt no peanusaumm mMogenu dyHKunoHnposaHmsa OY ¢ MCNonb3oBaHWEM
AXK;

- yTBepxgaeTca PernmamMeHT [esaTenbHOCTU Y4yacTHMKOB 0OpasoBaTenbHOro npoilecca ¢
ucnone3oBaHneM 3K, B pernameHTe onpenensaeTcs OTBETCTBEHHOCTb ML, 38 COXPaHHOCTb AaHHbIX;

- chopmupytoTesa rpynnel (onpegenstotea CoTpygHukn OY vunuv nogpasgeneHns), BoiNonHsaowmue Te
WNK NHble 3aga4M No BHEAPEHUIO U UCNOMb3oBaHMio 3XK;

- yTBEpXKOaeTcs nnaH obyyeHus (noeblweHns keanudukaumm) CotpyaHukos OY u nx atrectaumm B
obnacTtn ncnonb3oBaHus BbibpaHHoro 9K;

- YTBEPXOATCA pernaMmeHTbl AeATEeNbHOCTM OTAEeNbHbIX Y4acTHMKOB 0OpasoBaTenbHOro
npouecca, CBsid3aHHble C Wcrnonb3oBaHMem OXK, B TOM 4ucne MONOXeHUs O noapasfeneHusx,
N3MeHEeHHbIe (paclUMpeHHbIe) OMKHOCTHbIE MHCTPYKLMUK;

- pacnpegensitotcst yHKkuMmn cnyx6 OY, BKMOYEHHbIX B PermameHTbl OeATenbHOCTW, MO
paboTHukam, rpynnam pabotHukos OY, nogpasgeneHusm 1 BHELLHUM CTPYKTypam;

- onpepensieTcsd OTBETCTBEHHOCTb 3a WUMeLMecs W nfaHuMpyemble K MOfyvYeHuo cpeacTsa
UKT-uHpacTpyKTyphbl, pacnpegeneHve atux cpeacTs no nomelleHuam OY;

- onpegensaTcs HacTponkn IXK, NOpSAOK 3anOfMHEHNS UCXOOHbIX MaCCUBOB AaHHbIX U T.4.

Mpoueaypa NpUHATUA NOKanbHbIX HOPMAaTMBHBIX akToB onpefensetrca B Yctae QY. OY moxeTr
CaMOCTOATENbHO CHOPMUPOBATL KOMMMEKT HOPMaTMBHBIX akToB, obecrnevvBalolnx nepexoq K
ncnonb3oBaHuio K.

Mpukas gupektopa OY 06 yTBEpPXKOEHUM U BBEAEHUN B AEWCTBUE MPUHATBLIX NOKanbHbBIX akToB
4oBOOMTCA A0 CBedeHUs1 BCeX 3auMHTepecoBaHHbIX CTOPOH. Ecnn 3akoHogaTtenbcTBOM unu yctasom OY
He ycTaHoBneHa copma onybnvkoBaHus fokanbHbIX akToB, hopMa nybrvkaumm onpeaensaeTcs opraHom
yrnpaBneHus, NPUHSBLLUM aKT.

UHdopmaums O nokanbHbIX HOPMaTUBHLIX NpaBoBbiX aktax OY pomkHa 6biTb OTKPLITON U
OOCTYMHON ANs BCeX Yy4yacTHWMKOB obpasoBaTenbHOro npouecca, OYHKUMM U MHTEPECHI KOTOPbIX OHU
3aTparusaloT.



Agmunnctpauum OY cnefyeT y4uTblBaTb, YTO MHOMME U3 MPUHATBLIX NOKanNbHbIX akToB, HanpuMep,
pacLUMpeHHble [OOMKHOCTHbIE WHCTPYKUUKM, (DaKTUYECKM He MOryT ObiTb BbIMOMHEHbl A0 Havana
yHKUMOHMpoBaHUs K.

Kputepun npumeHumoctn 9K

1. OBAsaTenbHbIN MUHUMYM OPraHU3auUMOHHO-TEXHUYECKUX YCNoBuin BHeapeHusa 3XK.

[nsi BeoeHusa yyeta y4ebHON AeATENbHOCTM B SMEKTPOHHOM BuAe HeoOXxoamMmo obecneymnTb:

- Hanu4ymne nokanbHOW HOpMaTMBHOW 6a3bl;

- paboTocnocobHocTb UKT-uHpacTpyktypel OY (B 4acTHOCTM NpoBoAHas w/mnu GecnpoBogHas
nokanbHas BblYUCIIMTENbHAsA CETb);

- Hanu4umne ycTponcTe goctyna <*> k 9K AamuHnctpaumm OY;

<*> [log ycTtpoinctBoM pgocTtyna k 3K noHumaetca nwboe obopygoBaHue, Mo3BondwLLee
obecneunTb paboty ¢ XK, Hanpumep, KOMMbIOTEP, MIaHLLET.

- OTKPbITBIA gocTyn K XK yunTenen;

- aaMUHMUCTpUpoBaHue <*> 3XK.

<*> AgMuHUCTpupoBaHne IXK noapasyMeBaeT ero TexHudeckoe M meToamyeckoe obecneveHue.
OTU (DYHKUUM MOTYT OCYLLEeCTBAATLCA oTaenbHbiM CoTpyaHukoM OY unu CywecTBYOWMMU LWUTaTHBIMA
eguHMuamun. TpygosaTpaTbl MOryT pasnuyatbes Ans pasHblx BugoB XK.

2. MuHMMarnbHble yCrnoBus Ans NUNOTHOrO Be4eHus yyeTa.

MonHbIM nNepexod Ha BedeHWe yyeTa BbIMNOMHEHUs YyyYebHon nporpammbl cpeactBamu OXK
HeBO3MOXeH ©6e3 nepexogHoro nepuopa. [naH nepexoga Ha nonHoe BedeHne 3K OormkeH
npegycmaTpuBaTth OpraHn3aLMoHHbIE U TEXHUYEeCKMe BO3MOXHOCTU OY Ans opraHuM3aumm B NepexogHoM
nepuvoge NUNOTHOrO BeAeHus yyeTa (B OrpaHMYeHHOM BapuaHTe 6e3 OTMEeHbI CyLLECTBYIOLLEN CUCTEMBI
yJyeTa).

[na paboTbl N0 JaHHOW cxeMe Heobxoanmo obecneymnTb:

- KOMMbIOTEPHbIN Kacc U conocTaBnUMoe YNCMO UHbIX YCTPONCTB goctyna K 3XK;

- OTKPbITBIA JOCTYN yduTenen k XK (Hanpumep, B y4NTENLCKON);

- rpaduk paboTbl yCTPOWCTB AocTyna K K, 4OCTaTOUHbIN AN BBOAA AaHHbIX;

- pernameHT oKa3aHusl TEXHUYECKON N MeToam4eckorn nomowm MNeparornyeckum padoTtHukam OY.

PernameHT nogpasymeBaeT onucaHuve rpaduka W YCroBUMMA OKasaHWs MOMOLM, BKIIOYas
pacnpeneneHve 06s3aHHOCTEN U HEOOXOAUMYIO A1 OKa3aHUsl MOMOLLM MHGOPMaUMIO.

3. Ycnosua ansa BHegpeHusa 3K B nonHOM obbeMe:

- onNTUMarsnbHbIEe YCNOBUSA - Hannyme goctyna K 9XK B Kaxkaom knacce;

- XenaTtenbHble YCrnoBus - Hanuume mMobunbHoro goctyna k 9XK y kaxpgoro [lNegarornyeckoro
paboTHuka OY.
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"AOMUHUCTPATUBHbIN pernameHT PocobpHagsopa”
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"MeToauyeckme pekoMmeHaauum no paboTe ¢ JOKyMeHTamMu B o6LleobpasoBaTenbHbIX yupexxgeHnax"



13. MMpukas Poccrata ot 27 wmona 2009 r. N 150 "O6 yTBepxaoeHWM CTaATUCTUYECKOTO
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EgunHoro ksanuukauMoHHOIo crpaBoYHMKa AOMKHOCTEN pykoBogMTenen, cneumnanuctoB 1 cnyxawmx”,
pa3gen "KeanvdukaunoHHbIe XapaKTepUCTMKN AOMKHOCTEN paboTHMKOB obpa3oBaHns”
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Mpunoxexue 1
KOMIMNEKT OOKYMEHTOB OJ14 BHEOPEHUA U NCMNOJNBb30OBAHNA 3K

Komnnekt gokymeHtoB QY, obecneudvBarolinin BHeapeHWe u mncnonb3oBaHne IXK, OOMKeH, Kak
MWHUMYM, BKMOYaTb B cebs:

- nnaH paboT no BHeapeHunto IXK;

- KOMMMEeKT [OKYMEHTOB Mo obecrneyeHMio 3akoHodaTernbHbIX TpeboBaHWA O  3awuTe
nepcoHanbHbIX AaHHbIX;

- KOMMMEKT AOMOMHeHUn B QYHKUMOHanbHble 006si3aHHOCTM paboTHukoB OV, cBA3aHHbIA C
BeaeHuem 9X;

- pernameHT BeaeHust 9XK;

- pernameHT npegocTaBneHuns ycnyrm 3 (MHOPMMPOBaHUs ODy4valoLWMXCA U UX poauTenen
(3aKOHHBIX NpeAcTaBuTenei) o pesynbTaTax 0byveHus);

- npukas pykosoautens OY o BHeApeHUM B OeATENBHOCTb 0bpaszoBaTenbHOro yupexaeHusa XK.

MpunoxeHwue 2

MPUMEP NMPUNKASA
PYKOBOAWTENA OY O BHEAPEHUW B AEATENBHOCTb OBPA30BATEJIbHOIO
YUPEXOEHUA 3K

[lpukas N

no OY N oT 20 T.

O BHeIpeHUM B ylpaBJIEHME NedTeJIbHOCTBI OY 3JIEKTPOHHOT'O XypHAala

C LeJibio COBEpPUEeHCTBOBAHUA MHQOPMALMOHHOT'O OOecCHedeHus MpoLecCOoB
ynpaeiaeHusa OY, IJaHMPOBAHMA WM OpraHMs3auuy ydeOHOTO IIpolecca Ha OCHOBe
BHEIOPEHMA MH@OpMaLU/[OHHbIX TEeXHOJIOTUN B COOTBETCTBUMA C HpI/IKaBOM

MuH3OpaBcoupasBuTmsa Poccum oT 26.08.2010 N 761lH um crarbey 74 rmyaBe 12
pazmena IITI TK P® "l3MeHeHMEe ONpeneJIeHHBEIX CTOPOHAMM YCJIOBUM TPYyIOBOT'O
noroeopa o NprYMHaM, CBSA3aHHEIM C WM3MEeHEHMEM OPTaHM3aUMOHHEIX WMJIM
TEXHOJIOTUYECKUX YyCJIOBUM Tpyna"

[IPVKA3HBAI:

1. Yreepaure: "Inan pator no eHempeHumo SXK" (IIpmnoxenme N )
"PersnameHT BenmeHus OXK" (IIpunoxenme N ) ;
"PerjlaMeHT oOKa3aHMA TIocymapcTeeHHOM ycuyru O" (IIpunoxeHme N ) ;

"VMHCTPYKLUMIO IO BeIOeHMI0 ydeTa ydueOHOM »OesaTeJIbHOCTM C nomoumbio IOX"
(Mpunoxenre N ) ;
"PerjlaMeHT oOkKasz3aHmda nomoum npu patore B OXK" (Ilpumoxenme N ).

2. IlpoBecTu BHempeHre OX B cooTBeTcTBUM C I'padpmxkoM paboT NO BHEIPEHMIO



9K (Ilpunoxenme N ).

3. JVcnosab30BaTh 35X mna odbuxcaumMm BCexX BMIOB YPOUHOM UM BHEYPOUHOU
OesaTeJIbHOCTM, B TOM UYMCJe YPOKOB, GaKyJIbTaTMBOB, KPYXKOB, 3BaHATUN
TPYNIOE IPOOJIEHHOTO IHSA.

4. 3BaM. JupekTopa Io obecneumTb KOHTPOJIb 3a
BEIIIOJIHEHMEM I'padpmka pabor no beHerdpeHMo OX.

5. BamecTureswo (M) IOupekTopa o YBP obecneumTb
VHQOPMAaLMOHHOE HaIlOJIHEHMUE X 1o mMomyJio  "YueOHBIM npouecc",

OPTaHM30BaATh KOHTPOJIb 3a CBOEBPEMEHHOCTBI I IIPaBUJILHOCTBI pPabOTH
YUUTEeJNIeM-NIPEeOIMETHMKOB M KJIQCCHBIX PYKOBOIUTEJIEYM IO MHOOPMALMOHHOMY

HanosiHeHmo  OX n CBOEBPEMEHHOCTEBIO VHOOPMMPOBAHMUA POOUTEJIEN O
TeKyUEeN M UTOTOBOM YCIIE€BAEMOCTM U IIOCEHNAeMOCTM ODydanlMxXCs.
6. BO3JIOXUTHL Ha OOSA3aHHOCTM IO KOHTPOJID 3a TeXHUYECKMM ODecledeHMeM

padoTer 2K COIJIACHO MJOJIXKHOCTHEIM OOS3aHHOCTAM /Miau/ BKIIOUMB MX B
€r0 HOOJIXKHOCTHEE OOS3aHHOCTH.

7. BOBJIOXMTH Ha 0083aHHOCTM 10 KOHCYJIbTMPOBAHMIO YyUMTEJIEM IO
BompocaMm paboTel 32X COTJIACHO IOJIKHOCTHEIM OOS3aHHOCTAM /uiyv/ BKJIIOUUB
X B €I'0 OOJIXKHOCTHHE ODA3aHHOCTH.

8. KoHTpoJsb 3a MCIOJIHEHMEM IIpMKaz3a OCTaBJAL 3a coboil.

IvpexkTop OY:

MpunoxeHue 3

MPUMEPHbI/ NEPEYEHb
NOKAJTbHBIX HOPMATUBHbBIX AKTOB, B KOTOPBLIE MOXKET NOTPEBOBATLCAH
BHECEHWE N3MEHEHWUW ONA NCTMONb30OBAHNA OXK

JlokanbHble aKkTbl, perfnaMeHTUpylLWne agMUHUCTPATUBHYIO W (DUHAHCOBO-XO3SNCTBEHHYIO
OesaTenbHOCTb

- Yctas OY;

- Norosop QY ¢ poautenamu;

- JOMKHOCTHbIEe WHCTPYKUMN paboOTHUKOB, B TOM YUCNE afMWHUCTPATMBHOIO epcoHana,
npenogasaTenen, KnaccHbIX pyKoBOAUTENEN;

- MNonoxeHne 06 ycTtaHOBNEeHWM HaabaBoK M AonnaTt K OOMMKHOCTHLIM OKMadam COTPYAHMKOB <*>
(nonoxeHue o cTumynupyoLem doHae onnartbl Tpyaa);

<*> B OTHOLWEHUA 11U, BbIMNOMHAKLWNX [AOMOMHUTENbHYID Harpysky Mo obecnevyeHunto
dyHKUMOHUpOoBaHMa OXK, ecnu [JaHHas [OedaTenbHOCTb He NpedycMoTpeHa MX  OCHOBHbLIMU
065s13aHHOCTSIMN.

- MonoxeHne 0 BHYTPULLIKONTbHOM KOHTPOIE;

- MonoxeHne 06 y4ebHOM KabuHeTE;

- WHctpykumm no GesonacHocTM M npaewuna paboTbl Ha TPaBMOOMACHbLIX Yy4yacTkax, paboumx
MecTax, B y4ebHbIX kabuHeTax;

- MonoxeHne 06 aTTecTaunm negarorn4ecknx Kagpos.

JlokanbHble akTbl, pernameHTUpyoLL e npaea y4acTHUKOB 06pa3oBaTenbHOro npolecca

- MNpasuna npuema B OY;

- NpaBuna noeBeaeHns obyyaroLLmxcs;

- MNpaBuna BHyTpeHHero pacnopsagka OY;

- TpyooBoW [oroBop (KOHTPaKT) ¢ paboTHMKaMu;

- MonoxeHne o cucteme oOLEHOK, POPM, NOPSAKE U NEPUOSUYHOCTU NMPOMEXYTOUHOW U UTOTOBON
aTTecTaummn oby4aloLLmXCs;

- MonoxeHne o xpaHeHnn paboT obyyatoLerocs 1 MHOPMAaLIMN O ero OCTKEHMSIX;

- MNonoxeHne o hopmax nonyyeHus obpasoBaHust B gaHHoM QY (akcTepHaT, camoobpa3oBaHue no
MHOMBMAOYaNbHBIM MporpaMmam, MoroXeHne O CeMenHOM OOpasoBaHWMK, MOMNOXeHWe O CBOOOOHOM
noceLeHnn y4ebHbIX 3aHATUA 1 gp.).



JlokanbHble akTbl, pernaMmeHTMpyoLLMe AeATENbHOCTL NPodeCCMoHanbHbIX 0GbeaNHEHWI
- MonoxeHwve o nefarornyeckom CoBeTe;

- MonoxeHne o TBOPYECKWX rpynnax;

- MonoxeHve 0 MeToANYECKOM COBETE;

- MonoxeHwe o kadeape;

- KonnekTuBHbI JOroBop MeXay y4pexaeHnem n paGoTHUKaMM.

MpunoxeHwve 4
NPUMEPHbIV PEMMAMEHT BEQEHUA 9XK
1. O6Lme nonoxeHus

1.1. HacTosawmin AokyMeHT onpedenseT ycnosus u npaeuna segeHns 3K, KOHTPons 3a BeAeHUeMm
OXK, npouenypbl obecrneveHns 4OCTOBEPHOCTU BBOAUMbIX B OXK AaHHbIX, HAOAEXHOCTU UX XPaHEHUS U
KOHTponsi 3a cooTBeTcTBMEM IXK TpeboBaHMAM K OOKYMEHTOOOOPOTY, BKMYas co3gaHue pe3epBHbIX
KONW, TBEpAbIX KOMUIM (Ha BymaxHOM HocuTene) n ap.

1.2. B cOOTBETCTBUU C LENCTBYIOLWMM 3akoHoaaTenb,cTeom QY BrnpaBe caMOCTOSATENbHO BbIOMpaTh
hopMbl y4eTa BbINOMHEHNUS Yy4ebHOM NporpaMmei.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME pe3ynbTaToB y4vyeTa [AEUCTBYIOWMUM HOpMam Wu, B
YACTHOCTU, HACTOSLLLEMY pernameHTy 1 NoKanbHbIM akTtam, HeceT pykosogutenbs OY.

1.4. OTBETCTBEHHOCTb 3a COOTBETCTBUE AaHHbLIX y4yeTa pakTam peanusauum ydebGHoro npouecca
nexuT Ha pykosoguTene OY.

1.5. lpu BegeHnn y4yeTa Heobxogmmo obecneuntb cobntogeHne 3akoHopaTtenbcTBa O
nepcoHanbHbIX AaHHbIX.

2. O6Lwme npaBmna BegeHus yyeta

2.1. BHeceHve nHdopmMaLmm 0 3aHATUN U 06 OTCYTCTBYIOLLMX OOIMKHbI MPON3BOANTLCA MO hakTy B
OeHb npoBefdeHusi. Ecnv 3aHATME NpoBOAMNOCL BMECTO OCHOBHOMO MpernogaeaTtensi, dakT 3ameHbl
OOIMKEH OTpaXkaTbCsl B MOMEHT BHECEHUSI YYETHOW 3anmcu.

2.2. BHeceHue B >XypHan MHOpMauMuM O SOMallHEM 3adaHUK OOIMKHO NPOU3BOAUTLCHA B AEHb
NpoBeAeHUs 3aHATUS. 3agaHne OOMKHO BHOCUMTBLCS B XKypHamn He nosgHee yeM 4depe3 1 vyac nocne
OKOHYaHMS! BCEX 3aHATUIN AaHHbIX 0OyYatoLLMXCS.

2.3. PekomeHayeTcsi 3apaHee pa3mellatb 3adaHusi, 4Tobbl y obydaromxcs Gbina BO3MOXHOCTb
3abnaroBpeMeHHO NnaHNMpoBaTh CBOE BPEMSI.

2.4, PesynbTaTbl OLEHMBaHMS BbINOMIHEHHbIX Oby4alowmMmcs paboT AOMKHbI BbICTABMATLCA He
nosgHee 1 Hedenu CO AHS MX NMPOBeOEHWUs B COOTBETCTBUM C NpuHATbIMM B QY npaBunamm OLEHKU
pabor.

2.5. ApxXvBHOe XpaHeHMe YYeTHbIX [AaHHbIX [OMMKHO MpedycMaTpuBaTh KOHTPOMb 33 WX
LIeNOCTHOCTBIO M JOCTOBEPHOCTBIO Ha MPOTSXXEHUM BCEro HEOOXOAMMOro Cpoka, HanpuMep, C NOMOLLIbIO
3NEKTPOHHOW Mognucu. JNEeKTPOHHOE XpaHEeHWEe apXMBHbIX [OaHHbIX OOMMKHO  OCYLLECTBMATLCS
MUHUMarbHO Ha OBYX HOCUTENSX U XPaHUTLCS B Pa3HbIX MOMELLEHUSAX.

3. YcnoBus coBMELLLEHHOTO XpaHeHUA OaHHbIX B 3NTEKTPOHHOM BUAE
N Ha 6yMa>KHbIX HOocuUTendax

3.1. B cnyyae HeobxoaumMocTu mcnonb3oBaHusa [JaHHbix OXK 13 aneKTpoHHON hopMbl B KavyecTBe
neyaTHOro JOKyMeHTa MHGOpMaUns BbIBOOUTCHA Ha neyaTb W 3aBepseTcs B YCTaHOBMNEHHOM nopsgke.
ApXMBHOE XpaHeHMe YYeTHbIX [AdaHHbIX Ha OyMaHbIX HOCUTENSX [OOIMKHO OCYLEeCTBAATbCA B
COOTBETCTBMM C AEWCTBYIOWMM AOMUHUCTPaATUBHBIM pernameHTom PocobpHaasopa, yTBepXAeHHbIM
npukaszom MuHobpHaykn Poccun ot 21 guBapsa 2009 r. N 9.

3.2. CBogHas Be4OMOCTb UTOrOBOWM YCMELIHOCTM Knacca 3a y4eOHbI rog BbIBOAUTCA U3 CUCTEMBbI
yyeTa B TOM BWae, KOTOpbIA NpeaycMOTpPeH OENCTBYOLWUMU TpeboBaHUSMU apXMBHOM CrnyxObl. Ecrniu
AaHHble No y4ebHOMY rofy XpaHsiTCs B 3NEKTPOHHOM BuAe, CBOoAHas BEAOMOCTb MOXET OblTb nepedaHa
B apXuB cpasy Nno 3aBepLleHUN BeJeHNs y4eTa B COOTBETCTBYIOLLEM KIMaCCHOM XypHane.

3.3. lMpu BegeHWMn ydyeTa B SMEKTPOHHOM BMAE HEOOXOAMMOCTb BbIBOAA AaHHbIX Ha nevyatb Ans
NCMNOMb30BaHNsA B Ka4eCcTBe AOKYMEHTa OnpeaenseTcs COOTBETCTBUEM UCMOMb3yeMOon MHAOPMaLIMOHHON



cuctembl TOCT P NCO 15489-1-2007 "Cuctema craHgapToB no MHopmauun, 6ubnuotedyHomy wu
nsgaTtenbckomy geny. YnpaeneHue gokymeHtamu. O6ime tpebosaHma".

MpunoxeHue 5

MPUMEPHbIA PEFNMAMEHT
MPEAOCTABINEHUA YCNYTU 34 (MHPOPMNPOBAHNA OBYYAROLLINXCA
N X POOUTENEN (3AKOHHbLIX MPELCTABUTENEN)
O PE3YNbTATAX OBYYEHWA)

1. Mpu BegeHun y4yeTta ycneBaemocTW C ucnonb3oBaHveM OXK obyvalowmmcs U Ux poauTensm
(3akOHHbIM NpeacTaBuTensam) obecnevmBaeTcsl BO3MOXHOCTb OMepaTMBHONO NonyyeHus MHopmauum
6e3 obpalleHus k coTpyaHukam OY (aBToMaTUYECKN).

Ona pogutenen (3akoHHbIX MpegcTaBuUTeENen), KOTOpble 3asBUIM O HEBO3MOXHOCTU UK
HexXernaHumM UCnonb3oBaTh AOCTYM K AMEeKTPOHHLIM hopMaM npeacTasBneHms nHopmauum, JOIMKHO BbiTb
obecrnevyeHo WMHGOPMUPOBaHME O pe3ynbTaTtax OOydYeHUss He pexe 4YeM OAMH pa3 B Hedenw C
MCMNonb30BaHNEM pacneyaTku pesynbTaTos.

2. PekomeHayeTcs perynspHo WHMOPMUPOBaTb oOByyalwLlmxcsa M KX pogutenen (3akoHHbIX
npegcraBuTenemn) o NPOrHo3e MX UTOFOBOM YCMELLUHOCTM ODy4YaloLWmMXCcs 3a OTYETHbIA nepuog (YeTBepTb,
TpumecTp, nonyrogue u np.).

3. WHdpopmauus o6 MTOrOBOM OLEHMBAHWM WM KOHKYPCHbIX (3K3aMeHaUMOHHbIX) WCMbITaHUSX
[OMKHa ObITb AOCTYNHa obyyaloWmMMes U UX poauTensM (3aKOHHbIM MPEeACTaBUTENSIM) HE NO3XEe CYTOK
nocne nosnyyeHus pesyrnbLTaTos.

4. NocTtaBka uHdopmMaumMm oby4alLWUMCa U UX POaUTENsIM (3aKOHHbIM MPEACTABUTENSIM) MOXET
OCYLLECTBNSATLCA B COrNAcoOBaHHON hopMme, B YACTHOCTM, MO YKka3aHHbIM UMW KOHTaKTHbIM AaHHbIM, 60
BBEJEHHbIM CaMoCToATemNbHO. lNepedaya KOHTAKTHbIX OaHHbIX AOMXKHa OCYLLECTBAATLCS pOAUTENaMU
NMUCbMEHHO UMK C NPUMEHEHWEM 3MNEKTPOHHbBIX CUCTEM Nepeaayn AOKYMEHTOB 3NEKTPOHHON NOANUCHIO.

CNCTEMBI
BEAEHWA XXYPHAJIOB YCMNEBAEMOCTU OBYYAROLWXCA B SNEKTPOHHOM
BWAE B OBPASOBATE/bHbLIX YYPEXXOEHUNAX POCCUNUCKOWN ®EOEPALINA

LWNDP "INEKTPOHHBLIN XXYPHAM"
Yactb 2. EOVHBIE TPEBOBAHUA
OO6wwme ceBeaeHua

HasHayeHue gokymeHTa

HacToAwmn [OKYMEHT ycTaHaBnNMBaeT MUHMMarbHble TPEOOBaHMSA K MHCPOPMALIMOHHBIM CUCTEMAaM
(NC), koTopble MOryT Ucnonb3oBaTbCs B obpasoBaTternbHbIX yupexaeHusax (OY) Poccuiickon ®egepaumm
(P®), B 4acT BbINOMNHEHMS 3afad ydeTa yCreBaeMOCTM M NOCeLlaeMocTM obyyarolmxcs. YKasaHHble
TpeboBaHus He orpaHnumBawdT OY B ucnomb3oBaHun WC, obnagawwmx paclmpeHHbIMMI
YHKUMOHANBbHBIMW BO3MOXHOCTSIMM.

WHdpopmmnpoBaHme obydatomxca 1 ux pogutenen (3akoHHbIX nNpeacraButenei) o xoge y4ebHoro
npouecca M nHAMBMAyanbHbIX pesynbTaTax OCYLEeCTBNAETCS Ha OCHOBE WMH(OpMaLUn 3MeKTPOHHOro
XypHana (3X) B cooTtBeTcTBMM C TpeboBaHuaMM 3akoHa "O6 obpasoBaHun", pernameHTamu
locypapctBeHHon ycnyru "lNpepocTaBneHve MHGOPMaLUKM O TeKyLlel YCrneBaemMoCTU Yy4allerocs,
BeEeHNe OMeKTPOHHOro [HEBHWKA W JNEeKTPOHHOro >XypHana ycnesaemoctn" (3[) u apyrumu
HOpPMaTMBHBbIMWU OOKYMeHTamu. EAMHCTBEHHBIM Heobxoaumblim TpeboBaHueM k OXK gns obecnedeHus
ycnyrn 3I0 saBnsetcd WMHGOPMALMOHHBbIA OOMEH C COOTBETCTBYIOLLMM CEPBUCOM AN nepegayun
HeobX0aANMbIX AaHHbIX.

HacToawmn [OokymeHT npedHa3HadeH [anst paspabotymkoB 3K B 4vactm  obecneveHus
Heobxoanmon dyHKUMOHanNbHOCTU M ansa AgmuHuctpaTopoB OY B 4vactu Bblbopa koHkpeTHon UC B
3aBUCUMOCTU OT NOTPEOHOCTEN B OpraHn3aumm y4eTa u UMEIOLLMXCA TEXHUYECKNX YCIIOBUN.



MpvBeaeHHbIE B HaCTOSILLEM [OKYMEHTe eauHble TpeboBaHus k IXK copmupytoT ycnosusi ans
peanu3aunm ®depneparnbHbIX OCYAapCTBEHHbIX 0Opa3oBaTenbHbIX CTaHA4APTOB HOBOMO MOKOSIEHWUS
(Ha4anbHOro M OCHOBHOro O6LLero o6pasoBaHMsl) MO CO3A4aHMI0 MHAPOPMAaLMOHHO-06pa3oBaTeNbHON
cpeabl QY B vacTu:

- dmkcaumm xopa obpasoBaTenbHOro rnpouecca W pe3ynbTaToB  OCBOEHUSI  OCHOBHOW
obpasoBaTtenbHol Nporpammb;

- BO3MOXXHOCTU UCNONb30BaHNs AaHHbIX, PopMMpYyeMbIX B Xode obpasoBaTterbHOro npotecca, Ans
pelLeHnst 3agad ynpaeneHust obpasoBaTenbHON AeATENbHOCTLIO;

- B3aumopeictaus OY ¢ opraHamu, OCyLLECTBSIIOLLMMU yripaBneHne B coepe obpa3oBaHus.

Pa3paboTuuk
MuHncTepcTBo obpas3oBaHus 1 Haykun Poccuiickon ®epepaumn. Mocksa, TBepckas, 11.

OcHoBaHua onsa pa3paboTtku

HacTtosilwmin aokyMeHT paspaboTaH B COOTBETCTBUM C MopyyeHvem npe3vanyma CoseTa npu
MpeasngeHte Poccuiickon ®Pegepauum nNo pasBuTUO MHOPMAaLMOHHOINO obulecTtBa B Poccuinckon
depepaummn ot 22 gekabps 2010 roga no Bonpocy: "O BHeOpeHWM 3MeKTPOHHbLIX oBpasoBaTenbHbIX
pecypcoB B y4ebHbIM MpoLEecC U Mepax Mo MEeTOAUYECKON M TEXHWYECKOW MopAepkke neparoroB Ha
mMecTax" no paspaboTke eauHbix TpeboBaHWMI K CUCTEMaM BeOeHWUst KypHanoB YCrNeBaeMoCTU
obyyvaroLmxcs B 3NEKTPOHHOM BUAE B 06LLe06pa3oBaTeNbHbLIX YUPEXKAEHUSIX.

Mcnonb3yemble cokpalleHus

TepMuH Onpepenexne

UKT MHhopMaLMOHHO-KOMMYHUKALMOHHBbIE TEXHOMOMMU
nc WHdopMaumoHHasa cuctema

no MporpammHoe obecneveHune

oy Ob6pasoBaTenbHOe yypexaeHune

oYO OpraH ynpaeneHus obpasoBaHus

XK ONEKTPOHHbIV XXypHan

cJi| ONEKTPOHHbIN AHEBHUK

Wcnon b3yeéMbl€ TEPMUHbI

TepMuH Onpepenexne

ONEKTPOHHbIN XypHan MO wnu anekTpoHHble cepBuCbl, obecnevnBalone Yy4yeT
BbINOSTHEHUA  y4ebHOM nporpammbl, B TOM  4uchne
yCneBaeMoCTu 1 NOCeLLaeMoCTh obyyaroLmnxces

ONEKTPOHHbIN AHEBHMK MO wnn anekTpoHHblE cepBUCbI, obecneuyvBatoime B
3MNEKTPOHHOM BMAE WH(OPMMPOBaHME oOOyYaloLwmxcsa u  Ux
poauTenen (3akOHHbIX npeacTtaBuTenen) o xode w
pesynbTarax y4ebHoro npoiecca

ApoMuHuctpauma OY Mpeacrasutenu agMuUHUCTpaLumm oYv: avpekTop,
3aMecTUTENu gUpekTopa

CotpyaHuk QY dusnyeckoe nNuuUo, CBA3aHHOE TPYAOBLIMA  OTHOLUEHUSIMU  C
0)

Meparornyeckue Yuntensa-npeamMmeTHUKM, negaroru OOMOSNTHUTENBHOTO

paboTHukn OY 06pa3oBaHuns, KNnaccHble PyKOBOAMTENM U Ap.

TexHn4ecknmn CoTtpygHuk QY, ocyllecTeBnsAoLWmMi agMUHUCTpUpoBaHne 3K

cneyunanuct OY

Monb3osatenu 3K CotpyoHukn  OY, y4acTBywllMe B opraHusauum wu
OCYLLLECTBNEHMM y4eBHO-BOCNMUTATENBLHOrO npoLecca

Monb3osatenu O Obyuvarowmecs, ux pogutenu (3akoHHbIe NPeacTaBUTENN)

HasHauyeHune u uenu co3pgaHnsa XK

Llenu cosgaHua 9K

1. MNoBblWeHWe KadecTBa 0Opa3oBaHKs 3a CYeT:

- NOBbILLEHWS YPOBHS NPO3pavyHOCTH y4ebHOro npovecca;

- aBTOMaTU3aLUnUn YYETHbIX PYHKLNNA;

- MOBbILLEHNSA 0O BEKTUBHOCTU OLIEHMBAHNSA Y4EOHbBIX OCTMKEHUA 00yYatoLLmMXCS;



- yoobcTBa BeeHus ydeTa 1 aHanusa y4ebHon AeaTenbHOCTU, NOBbIWEHNS HageXKHOCTU XpaHeH s
nHdopmaunu;

- MOBblWEHUS YPOBHA  cOGMOOeHWs npaB  BCeX Y4yacTHUMKOB  y4ebHOro  npouecca
(coBepLUeHCTBOBaHNS KOHTPOMS 3a BBOAOM U U3MEHEHNeM nHdopmaLumn);

- TEXHONOrM4YecKoro pa3sutusi y4ebHoro npouecca.

2. ObecneyeHve npegocTasneHns obpasoBaTenbHbIMU YYPEXOEHNSIMU rOCYAaPCTBEHHON YCNyru
"lMpenoctaBneHve wuHpOpMaLMM O TeEKyLen YCNeBaemMoCTU Yyallerocsi, BefeHWe 3NEeKTPOHHOro
OHEBHMKA N 3NEKTPOHHOTO XXypHana ycnesaemocTn".

HasHnaueHne 3K

Y4eT BbINOMHEHUS y4ebHLIX NporpamMm, B TOM YMChE:

- y4YeT NPOBEAEHHbIX 3aHATUIA C OTPaKEHUEM TeMaTukW, 3aHATocTu Megarormyecknx paboTHUKOB
OY, OTKNOHEHUIN OT paHee 3annaHnpPoBaHHOro rpadunka;

- YYeT JOMALLHMX U UHbIX Y4eOHbIX 3a0aHui;

- YYeT pe3yrbTaToB BbINOMHEHUST y4eOHON NporpaMMbl 0by4aroLmMmMmcst (yCrneBaeMocThb);

- YYeT NoCceLLaeMoCTn 3aHATUN obyyatoLMMmcs.

OnucaHve TWNOBLIX 33dady  ydyeTa YCNeBaeMoCTM W MOCeLaeMocT obydawwuxcs B
obpa3oBaTenbHbIX YYPeKaeHUAX

YyeT peanusaumm  yd4ebHbIX nNporpaMm  BedeTca  pacnpefeneHHbiM  obpasom  BceMu
Meparornyeckummn pabotHmkamm OY. B Havane roga knaccHble pyKoBOAUTENW AOMKHbI BHECTU Ha BCe
npeaMeTHbIE CTPaHULbI XXypHarna Crnmckn y4ebHbIX rpynn CBOEro Krnacca.

PacnpeneneHne npegMeTHbIX CTpaHUL, MO XypHamy W 3akpenneHue wux 3a [legarornyecknmu
paboTHukamn OY ocyLLecTBRSETCA Ha OCHOBaHWM y4ebHOro nnaHa v pacnpefeneHus Harpysku mexay
Meparornyeckummn paboTHukamm OV,

Meparorn oCyLEeCTBRAKT 3anoSfIHEHWE KIacCHbIX >XYpHanoB B 4acTW WHopmauum o aatax
npoBefEeHNs 3aHATUI (B COOTBETCTBMM C pacnmcaHMeM 3aHATUR), O TeMaxX YPOKOB, AOMALLHWX 3adaHusIX,
oLeHKkax obyvaroLmnxest u 06 OTCYTCTBMM OBYyYatoLLMXCA Ha ypOoKax.

B koHue oTyeTHbIXx nepuogoB [lepgarornyeckne paboTHukn OY nogBogdatr MTOrM y4eBHoro
npouecca. Kaxxgomy y4eHuKy OOImKHbI ObiTb BbICTaBNEHbI UTOTOBbIE OLEHKWN (MM OTMETKM), AOKHa ObITb
npoBefeHa CTaTUCTMYECKasl OLeHKa NPOBEAEHHbIX 3aHATUIN HA COOTBETCTBME y4eOHOMY nnaHy, no Tunam
3aHATUI, NO NOMy4YeHHbIM pe3ynbTaTam. B crnyvae 6omnesHn yvyeHuka MoxeT OblTb Ha3HaveHa OTcpouka
BbICTaBMEHUSS €My UTOroBOWN OLEeHkW. VToroeble oueHkn oybnumpytoTcs B CBOOHYH BEOOMOCTb B KOHUE
KnaccHoro ypHana. CBogHass BeAOMOCTb [OMKHaA ObiTb nepefaHa B apxuB Yepe3 5 neT xpaHeHusi
XypHana B OVY. Mo utoram roga cocTaBnsieTcsi CBogHas ctaTucTudeckas Tabnuua ycnewHocTn y4ebHoro
npouecca. KoHTponb 3a BegeHUeM yyeTa y4ebHo-negarormyeckon JOKYMEHTauumn n XxpaHeHme XypHanos
ocyuwectensieT AamuHuctpaumsa OY. Mpu Hanuuum kKagpoBbIX pecypcoB paboTa pacnpenensercs Mexay
HECKONbKUMMW COTPYAHUKaMn yyebHon YacTtn. KOHTpornb nogpasymeBaeT HECKOSbKO HanpasreHui:

- NpoBepKa CBOEBPEMEHHOCTUN OTPAXEHMS B XXypHane 3aHsaTui,

- NpoBepKa CBOEBPEMEHHOCTU BbICTaBNEHNA OTMETOK;

- NpoBepKa HanorHAeMOCTM OTMETOK (B TEYEHUE OTYETHOro nepmnoaa);

- NPOBEpKa OTPaAKEHUSA NOCELLAEMOCTUN 3aHATUN;

- NpoBepKa BbINOMHEHUS1 y4eBOHON NporpaMmel;

- NpoBepKa 3anofiHeHUA pasaena AoMallHWX 3a4aHni;

- MpoBepka OOMalUHUX 33a4aHUi Ha COOTBETCTBME BO3paCTHbIM OCOOGEHHOCTSIM O0y4varoLuxcs,
TpeboBaHMAM MO CoAepXaHuo 1 0o bEMY;

- YYeT 3aMEeHEHHbIX 1 NPOMYLLEHHBLIX YPOKOB (3aHATUI);

- BefieHune Tabens yyeTa paboyero BpemeHu Megarornyecknx paboTHUKOB.

Ona nonHo 3ameHbl TPaaWUMOHHOIO OoKymMeHToob6opota OY Ha OyMaxHbIX HOCUTENsX
HeobxoaAnMo obecneynTb MHCTPYMEHTapUin AN OTPaXKeHUs1 B SNEKTPOHHOM (DOPME Kak MUHUMYM TeX XKe
yHKUMI. YacTb yHKUMOHAnNbHLIX 00si3aHHOCTE MpUM 3TOM HEOOXOAMMO aBTOMAaTM3NpPOBATb.
VMcnonb3oBaHMe 3neKTPOHHbIX cnocoboB 06paboTkM  WMHGOPMaUMM MNO3BOMSET fydle OTpasuTb
MHAMBMAOYanbHyl0 YyCNeBaemMoCTb YYeHUKOB, u3bexaTb B psige chnydaeB BbiBoAga W3OLITOYHOM
WHpopmauun (Hanpumep, yCreBaeMOoCTU Tpynnbl O0y4yaloLmnxcs), korga B 3TOM HET HeobXoammocTu
(Hanpumep, Npu NPoBeEpKe YCNeBaeMOoCTH NpeanonaraeMblx MeganucToB).

PasButne cuctem oOueHKM KadecTBa oOpasoBaHuss TpebyeT nogdepkkm B pamkax
aBTOMATU3NPOBAHHOM CUCTEMbl Pa3fMYHbIX BUAOB OLEHMBaAHUA  (Hanpumep, KputTepuasbHbIX).
HeatrenbHocTb [MpaButenbctBa P® no nepeBofy rOCy4apCTBEHHbIX YCRYr B 3MEKTPOHHbIA  BUA
onpeaensieT HeobXooMMOCTb MHOPMUPOBAHUSA OOpa3oBaTeNbHbIM yYpexXaeHMeM obyyalowmxes n ux
poauTenen (3akOHHbIX MpeAcTaBuMTENENn) O Xode M pesynbTatax y4yebHOro npouecca B 3NEKTPOHHOM
BMAE, B YAaCTHOCTWU NOCPeACTBOM nopTarna rocygapCTBEHHbIX YCNYT.



TpeboaHusa k XK

TpeboBaHusa k cTpykType 3K
1. dyHKUMOHanbHOCTL XK MOXeT ObiTb peanu3oBaHa B Buae eauHoi NC mnu B BMae Habopa
OTAEeNbHbIX (PYHKUMOHAMbHBIX Modynen <*>,

<*>[o peweHuto OY.

TpeboBaHMA K OYHKLMOHUPOBaHMIO

1. OyHKUMOHanbHOCTL OXK AormkHa obecneynTb BO3MOXHOCTb MOSMHON 3aMeHbl TPaaULMOHHBLIX
XypHanoB <*> Ha ByMaXHOM HOCUTENeE B YacTu yyeTa BbINONHEHNUs y4ebHoM nporpaMmmbl (6€3 aHKETHbIX,
MEAULMHCKUX N OPYIUX OOMOMHUTENBHbBIX AAHHBIX, YY4ET KOTOPbIX MOXET BECTUCh APYIMMU CpeacTBamu,
B TOM YMCre 3NEKTPOHHbIMK).

<*> KnaccHble XypHarbl, XypHarnbl (akynbTaTUBHbIX 3aHATUN 1 Op.

2. 9X ponxeH obecneumBatb noTpebHocTn OY B YacTu yyeta peanusaumm y4ebHON nporpamMmbl,
B TOM 4uChe:
- B Be4E€HUM HEOOXOAMMbIX CTPYKTYp yd4ebHoro roga <*> ;

<*> Hanpumep, 4yeTBepTeN, TPUMECTPOB, NONYrogMin, MOAYSEN 1 T.n.

- B OTPaXXEHUN CUCTEM OLIEHUBAHMS, Ucnosnb3yemblx B OY;
- B Npeobpa3soBaHnn pe3ynbTaToB U3 O4HON CUCTEMbI OLEHVMBAHUSA B APYry <*>;

<*> Hanpumep, npu nepesoge 100-6annbHON OLEHKM B TPAAULMOHHYIO 5-TU GannbHyto.

- B A€NEeHUn KnaccoB Ha rpynnbl N0 pasnunyHbiM NpegMeTam;

- B opmMupoBaHUM YYeBHbIX rpynn npyv MNpodunbHOM OOydeHUMM, Ha SNEKTUMBHBbIX Kypcax,
hakynbTaTMBax, Kpy>xkax, npy paboTte Hag NnpoekTamum 1 T.n.;

- B coBmectumocTu ¢ apyrumm UC, ncnonbdyemoimu B OY.

3. OYHKUMOHUpPOBaHWE U wucnonb3oBaHne 3K AOMKHO OCYLWECTBNATLCA B COOTBETCTBUU C
OencTByOWNM 3akoHodaTensctBoM P®, B TOM uucne c¢ 3akoHom ot 27.07.2006 152-®3 "O
nepcoHanbHbIX AaHHbIX".

4, CpegctBa agMuHucTpupoBaHua XK [OmkHbl npegycmaTpmBaTb BO3MOXHOCTU afanTtauuu
(npucnocobnenns) 3XK K M3MeHeHMsM npoLeccoB M MeTodoB ynpaeneHuss B OY 6e3 obpalueHus K
paspaboTtynkam MO.

5. AamuHuctpaumss OY HeceT OTBETCTBEHHOCTb 3a OecnepeboliHOCTb 06pasoBaTenbHOro
npoLiecca C y4eToM pUCKOB TexHmnYecknx cboes 3XK. [Ina komneHcauum pnckoB TexHudeckmux cboes B OY
OOIMKHbI ObITb NPegyCMOTPEHbI Mepbl MO BPEMEHHOMY OCYLLECTBIIEHUIO OOpasoBaTenbHOro npolecca
0e3 BegeHus XK.

TpeboBaHMS K 3ProHOMUYHOCTM N TEXHUYECKOW 3CTETUKE

1. WHTtepdencbl XK AOMKHbI BbITb MHTYUTUBHO MOHATHBIMUA M MNPUBAMKEHHBIMU K hopMam
TPaAMLMOHHOIO KNAacCHOro XypHana.

2. OX pomxkeH obecnedvBaTb onepaTuMBHbIA OTKNUK (He Oonee 5 cekyHO Ha OAMHOYHYHO
ornepaumio) Ha TUMOBbIE 3aMpockl MNONb30BaTENS B YCNOBUAX BeaeHus 3aHaTua B OY, B TOM yncne npu
ogHoBpeMeHHoW paboTe ¢ 3XK cormacHo pacnucaHuio CotpyaHukoB OY. CnoxHble onepauuu Mo
CMHXPOHM3aLUMM OaHHbIX, MOCTPOEHUO OT4eToB, nepeBody OY Ha HoBbIA y4ebHbIA rog v T.0. MOryT
3aHMmaTb 6oree NpoaoMKUTENBHOE BPEMS.

TpeboBaHMS K HaOEXHOCTU U TEXHUYECKOMY OOCIYXMBAHMIO

1. Pabouee BpeMsa OX onpegensercs pexnmom He MeHee "20 4acoB B CyTKW, 7 OHEN B Heden" ¢
06.00 go 02.00 cnegytoLero gHA Mo MECTHOMY BPEMEHN.

2. CpepHuin ypoBeHb gocTynHocT XK gorkeH 6biTb He Hke 99% pabodero BpemeHn K <*>,

<*> 1% - 12 MUHYT NPOCTOSA B CYTKN.

3. B cnyyae pasmellenns XK Ha nokanbHOM cepBepe perfameHTHble paboTbl MOMyT NPOBOAUTLCS
B Ho4Hoe Bpemsa ¢ 02.00 go 06.00 no mecTHOMy BpemeHU. bonee npogomkntenbHble perfiaMeHTHble
pabotbl (He 6Oonee 1 CyTOK) MOryT MPOBOAUTLCA B KaHUKYNSIpHOE BPEMsi C  yBeOOMIIEHWEM
nonb3oBaTenen 3a 1 Hegeno Ao Hayana pabot. B cnyyae BHewHero NHTepHeT-cepBmca (06navyHoro



cepBuca) pernameHTHble paboTbl HE OOMKHbI BNUATL Ha paboTy OXK, ans 4ero cnegyeT NPUMEHATb
COBpPEMEHHbIE TEXHOMOTUN.

4. ABapuiiHble pexuMbl paboTbl 32K (bonee 1 yaca npocTost), BKMoYas HeOOCTYNHOCTb cepBuca no
CMEXHbIM MnpudnHam (Hanpumep, cbon B paboTte ceTu UMHTEpHET), B TedeHue y4ebHbIX NMepuUofoB He
OOIXKHbI ObITh Yalle 1 pasa B MecsiLl.

5. Mpun opraHusaumm paboTbl obpa3oBaTenbHOro y4vpexaeHuss ¢ XK gormkHa OTCyTCTBOBaTb
TpaHCrpaHWyHasa nepedada AaHHblX, AaHHble 3XK 00pa3oBaTenbHOrO YYpEeXOAeHWs He [OOIDKHbI
pa3meLLaTbCs Ha cepBepax BHELLHNX OpraHun3aumin, pa3MeLleHHbIX 3a npegenamm PO.

6. B cny4ae HecooTBeTCTBUSA BbiOpaHHOM peanusaumm XK TpeboBaHMAM HACTOSALLEro OKYMEHTa
(n. n. 1 -5) AopmnHucTtpauma OY gomkHa BblOpaTh Apyryto peanusaunio IXK.

TpeboBaHusa K 3aLmMTe HopMaLMM OT HECAHKLIMOHMPOBAHHOIO 4OCTYNa

1. JormkHbl 6GbITb NpegyCMOTPEHblI CpeacTBa aBTopM3aLMM U ayTeHTUdMkaumMm nonb3oBaTenewn,
obecneuunBaroLyme pasrpaHuyeHne npas goctyna Nones3oBatenen XK.

2. [omkHa ObITb obecneyeHa 3almuTa NepcoHarnbHbIX AaHHbIX B COOTBETCTBUKM C TpeboBaHMsIMU
3akoHopartenbcTea PO,

3. UHdopmauma o6 oby4varowmxca gomkHa 6biTb JocTynHa ucknioumtenbHo CotpygHukam QY,
y4acTByoLMM B y4ebBHOM npoLiecce.

4. [omkHO BbITb NPegyCMOTPEHO MPOTOKONUPOBaHWe AeUCTBUA [Mornb3oBaTernen nNo BHECEHUIO U
N3MeHeHuo MHgopMaummn B 3XK ¢ pernctpaumen BpeMeHn n aBTopcTsa.

TpeboBaHMA MO COXpaHHOCTU MHAOPMaLIMK

1. 3K pomkeH obecrnevmBaTb BO3MOXHOCTb apXMBHOTO XpaHEHUS AaHHbIX (B TOM 4ucne Ha
BHELLHMX SMEKTPOHHbIX N BYMaXHbIX HOCUTENSX).

2. B OX pormxHa 6bITb NpegycMoTpeHa BO3MOXHOCTb PE3EepPBHOr0 KOnMpoBaHUsS WHopmauum
oTBeTCTBEHHbIM CoTpygHukom QY (no pacnucaHuo W/vnu NpuHyguTenbHO), B TOM YMCMEe Ha BHELLHUe
3NEKTPOHHbIE HOCUTENN.

3. OX pomkeH obecneunTtb [OOCTOBEPHOCTb XpaHMMOW WHOpMaumMK, MpPeayCMOTPEHHYHO
npasunamMv Be4eHNs 3NEKTPOHHOTO JOKYMeHToobopoTa.

TpeboBaHMsa No MHGHOPMALMOHHOMY OOMEHY

1. 9K pgormxeH obecneumBatb PYHKLMM MHPOPMALIMOHHOIO B3aMMOAENCTBUSA C BHewwHuMn VIC B
CTaHOapTHbIX doopmaTax obMeHa AaHHbIMU <*>,

<*> B cnyyae ncnonb3oBaHua 9K B BMAe BHeLLHEro IHTepHET-cepBuca pernaMmeHT nonyyeHns m
BOCCTaHOBIEHUS MHOPMaLMK, a Takke OTBETCTBEHHOCTb 3a COOMOAEHNE 3TUX PErfaMeHTOB LOSIKHbI
ObITb OTpaxkeHbl B gorosope ¢ OY.

2. O pomkeH obecneuynBatb (QYHKLUMU WHGOPMUPOBAHUS O Xo4e W pesynbTatax ydebHoro
npouecca (3) nnbo B3anmogencTame ¢ UUC, peanuaytowen pyHkuumn 3.

TpeboBaHMA K OyHKUMAM (3agadvam)

1. 9K pomkeH obGecneyvrBaTb BO3MOXHOCTb BBOAA, XPaHEHUST U UCMOMNb30BaHUS:

- CTPYKTYpbl y4ebHoro roga (YeTBepTn, TPUMECTPLI U T.M.);

- CMMCKOB N3y4yaeMblX NpegMeToB;

- Cr1ckoB oby4aroLmnxcs;

- cnuckos MNMeparornyecknx pabotHukos QY;

- CMMCKOB KMaccoB.;

- CMMCKOB y4ebHbIX rpynn;

- TEeKyLLen ycneBaeMocTy;

- NMPOMEXYTOYHOWN N UTOrOBOW aTTecTauumn 00y4atoLLMXCs.

2. 9X pomxeH obecneuvmBaTb Neparornyeckum paboTtHukam QY cnefgyouime BO3MOXHOCTH:

- y4yeT NPOBEAEHHbIX YPOKOB (3aHATUN) C BO3MOXHOCTSAMW 3aHECEHMs AaTbl ypoKa, TEMbl YpoOKa,
onucaHusa NPoMAEeHHOro Matepuana, Bbl4aHHOro yyalwumMcst AoMallHEro 3agaHus;

- perucTpaums akta NpucyTCTBUS/OTCYTCTBUSA YYaLLLErocsi Ha 3aHATUAX;

- BbICTaBEHME TEKYLLNX N UTOrOBbIX OLEHOK yyalummcs B npuHATon ana OY cucteMe oLeHUBaHus;

- YKazaHune akToB 3aMeHbl U COBMELLLEHNS 3aHATUIA NPU OTCYTCTBUX OCHOBHOIO Neaarora;

- BBOA HehopManm3oBaHHbIX KOMMEHTapPUEB B OTHOLLEHUN y4eOHON AeATENbHOCTU 0By4YatoLnXCS;

- BHECEHWE pe3ynbTaToB MUCMbITaHUA, NpoBOoAUMBIX B OY (3k3amMeHOoB, MPOEKTOB, MNPaKTUK U T.N.) No
OKOHYaHUK y4ebHbIX NepuofoB nepes opMMPOBaAHNEM UTOFOBOWN OLIEHKM;

- oTpaxkeHne UHdopmaLun O BbINOTHEHUN y4eBHOM NPOrpaMmel;

- hopmMmMpoBaHMe CBOOOK MO UTOTOBLIM OTMETKaM (OLieHKam) Ha y4ebHbIX Kypcax, Mponyckam;



- aHanu3 (cbopMuMpoBaHWE aHaNUTUYECKMX OTYETOB) YCMEBaeMOCTM U  MOCELLaeMOCTu
obyuvatomxces;

- BHECEHME MCMpaBNeHUN B faHHble yyeTa (TEMbl YPOKOB, OLEHKW, JOMaLUHWE 3aJaHua U T.M.) u
OCYLLIECTBINEHNE KOHTPONSA 3a UCMPABNEHNAMUN B COOTBETCTBUM C AENCTBYIOLWNM pernameHTom OY.

3. OX pomkeH obGecneuvnmBaTb [legarormdeckum paboTHukam QOY, UCNOMAHAKOWUM  (OYHKLMK
KnaccHbIX pykoBoaAUTENeNn, cneayowme BO3MOXHOCTH:

- aKTyanusaums (KOppekTUpoBKa) CIMCKOB Knacca 1 y4ebHbIX rpynm;

- aKTyanusaums (KOppeKkTMpoBKa) AaHHbIX 00y4atoLmnXcs Krnacca;

- aHanu3 ycneBaemocTy 0ByyaroLMxcs U NoceLlaeMoCTy UMW 3aHSATUN.

4. 93X ponxeH obecneunsatb AgMuHucTpaummn OY cneaytoLlimne BO3MOXHOCTU:

- (byHKUMOHanNbHbIE BO3MOXHOCTU MNeaarormyeckmx pabotHukoB OY (n. 2 n n. 3);

- NPOCMOTP W pedakTUpoBaHue Bcen MHgopmauun IXK B COOTBETCTBUU C (PYHKLMOHANbHBIMU
06513aHHOCTAMM U YPOBHEM A0CTYNA;

- pacnevatka nHcdopmaumm n3 3K B COOTBETCTBMU C aAMUHUCTPATMBHbIMKU pernameHTamu OY;

- chopmMMpoBaHMe CBOLHOM BEOOMOCTM UTOrOBbIX OTMETOK MO CTaHOapTHOW cbopMe Ha BymakHOM
HocuTene;

- onepaTMBHbIN aHanm3 TEKYLUUX U UTOFOBbLIX pPe3ynbTaToB y4ebHON AeATenbHOCTU 0byyatoLwmxcs 1
Meparornyecknx pabotHukos OY;

- 9KcnopT uHdopmauun n3 9K B cTaHgapTHble ¢opMaTbl AaHHbIX <*> Ong aHanu3a wu/vunm
hopMUPOBaHUSA OTHETHBIX HOPM;

<*> Hanpumep, TXT, ODF, CSV, HTML, XML v gp.

- BBOA W aKkTyanu3auus CrnMckoB obyyarolmxcs, KnaccoB, y4ebHbix rpynn, [egarormyeckux
paboTHukoB QY;

- OTpaxeHue ABWKeHUst obyyaroLmnxcst (nepeBos U3 o4HOro Knacca B APYron, BbIObITME);

- HacTpoWKa CTPYKTYpbl y4ebHOro roga (nepuogos obyyeHus);

- HacCTpOMNKa CUCTEM OLIEHNBAHUS.

5. 3K pomxeH obecneunBaTth TexHUYECKUM crieumanucTam crnegyolmne BO3MOXHOCTU:

- HacTpoWka cUCTEMHbIX napameTpoB OXK, B TOM 4yucne MOZKMOYEHVME WM UMMNOPT BHELUHMX
MaccuBOB AaHHbIX (cnucok MNonb3oBaTtenen, Megarorndyecknx paboTHUKOB, 0Oy4YalOLNXCH, NPEAMETOB U
T.4.);

- BeeHue (co3gaHne 1 pedaktupoBaHue) y4eTHbIX 3anucen MNonb3oBaTtenen;

- pegaktnpoBaHue npodpuns MNMonb3oBartenen;

- HacTpoika npae goctyna lNonek3oBaTtenewn;

- OCYLLEeCTBNEHNE PE3EPBHOIO KOMMPOBAHNSA U BOCCTaHOBIEHMS AaHHbIX XK

- byHKLMKM MMnopTa 1 akcnopTa AaHHbIx mexay XK n BHewHen UC, ncnonbdyemont B OY;

- no peweHnto AgmuHucTpauum OY uHble OYHKLUW, OTHECEHHbIE B AaHHOM pasgene K Apyrum
KaTeropusam nonb3oBaTene.

TpeboBaHMA K YNCNEHHOCTU U KBanudurkaumm nepcoHana

1. 3K pomkeH obecneyvnBaTb paboTy cnegylowmx KaTeropuin Nonb3oBaTenei:

- AoMuHnctpaumsa QY;

- Meparornyeckne paboTHukn QY;

- TexHu4eckune cneumanncTbl (agMUHUCTPATOPLI CUCTEMbI Ha ypoBHe QY);

- Opyrue kateropum nonb3oBaTenen Ha ycMoTpeHue QY <*>

<*> B TOM uucne otaenbHble kateropun CotpygHukoB OY B COOTBETCTBUWU C UX LOMKHOCTHOM
cneumdumkon, npepcrtasutenn OYO, npepcrtaButenn poguTenbCKoM  OOLLECTBEHHOCTW, OpraHoB
camMoynpaBreHus 1 gp.

2. YncneHHocTb nonb3osaTenen IXK onpegenserca notpebHocTammu OY.

3. YucneHHocTb nepcoHana, obecneumBatoliero paboTy OXK, onpepensietcs TeXHUYEeCKUMmu
XapakTepuctmkamm un UHCTpykumMen no akcnnyataumm WC, peanusyowen dyHkuumn OXK, a Takke
notpebHoctamu QY.

4. Tlony4yeHune, BBOA W pedakTUpoBaHue UHgopMaumm B 3K AOMKHbl ObiTb AOCTYMHbLI AnS
Monb3oBaTtenen ¢ HaBblkamun paboTbl B ceTu VHTepHeT u ¢ oducHbim MO (TekcToBble M TabnuyHble
peaakTopbl).

5. AomuHuctpupoBaHve IXK (B TOM uucrie B 4YacTy 6a30BbiX (PYHKUMA opraHu3aumu ydeta
y4ebHOro npotecca) AOMKHO ObITb AOCTYMHbLIM OTBETCTBEHHOMY CoTpyaHuky OY ¢ HaBblikamu paboTbl B
cetn VIHTepHeT, ¢ oducHbiM MO (TekcToBble M TabnuuHble pefakTopbl), obnagaroleMy HadvanbHbIMU
HaBblkamMyn agMUHUCTpUpoBaHusa NC <*>.



<*> Ins agMmnHucTpupoBaHus OXK, pasmelyeHHoro B OY, gononHuTenbHoe TpeboBaHUe - HaBbIKK
agMuHUCTpUpoBaHus cywecteytowen B OY UKT-uHdpacTpyKTypbl.

TpeboBaHusa Kk BUAam obecneyeHus

TpeboBaHMA K NIMHIBUCTUYECKOMY obecrnedeHunto
1. OXK gomkeH yHKUMOHUPOBATL Ha PYCCKOM A3blKe.

TpeboBaHMsA K NPOrpaMMHOMY U TEXHUYECKOMY obecrneyeHmnto

1. 3K MoxeT ycTaHaBnuBaTbCs HenocpeacTseHHO B OY, nMbo Mcnonb3oBaThCH B BUAE BHELLUHErO
UHTepHeT-cepBuca.

2. 9X pomkeH hyHKUMOHNPOBaTb B COOTBETCTBUM C TPEOOBAHMAMM K HAOEXKHOCTU CYLLECTBYIOLLEN
UKT-uHppactpyktypbl OY ¢ OencTByloWen NoKanbHOM BbIMUCAUTENBHON CETbI0 MNU B YCHOBUAX ee
OTCYTCTBUS.

3. fdocTyn, BHeceHWe 1 pegakTupoBaHue nHdopmaumm B XK MOXET OCYLLEeCTBAATLCSA C NOMOLLbIO
Kak crneunanuavpoBaHHoro MO (TexHonorust "KnuMeHT-cepBep"), Tak U NpuMMeHeHnem obLenoCcTynHoro
MO (MHTepHeT-6pay3ep, anekTpoHHasa noyrta u T.n.).

4. cnonb3oBaHue 9K ¢ Be6-mHTEPdENCOM AOMKHO ObiTb BO3MOXHO C MOMOLLbIO 06LLIEAO0CTYMHbIX
UHTepHeT-6pay3epos, nogaepxkusatowmx ctaHgaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox,
Opera, Google Chrome, Safari).

TpeboBaHusa K MmeToau4ECcKOMY obecneveHuto

- Paspabotunkammn 3K gOomkHbl OblTb  NpegocTaBreHbl  HeoOXoauMMble  ChpaBOYHble U
MeTogouyeckMe maTtepuanbl, a Takke MporpaMma KpaTKOCPOYHOrO MOBbIWEHMS  KBanudukaumm
none3oBaTenen (He 6onee 18 yacos).

- CnpaBo4Hble U METOAMYECKME MaTepuranbl JOMMKHbI BKNOYaTb B cebsa cneayoLimne oKyMEeHTbI:

- PykoBoacTtBo agmuHucTtpatopa 3X;

- PykoBoacTtBa ansa pasHbIX kateropuin nonb3oBatenen 3X;

- Mporpamma obyyeHuns (NoBbieHus kBanudukaummn) CotpyaHukos OY;

- Opyrve HeobxoauMble cnpaBoYHblE U MeTOQUYECKME MaTepuarbl (Mo cornacoBaHuio ¢ OY).

- Paspabotunkamn 3K pgomkHa ObiTb obecneyeHa TexHUYecKkas noggepkka nonb3oBaTenent B
pabouee Bpemsa XK.

TpeboBaHMsA K 4OKYMEHTUPOBaHMIO

KomnnekT akcnnyatauMoHHOM [OOKYMeHTauuuM [OIKkeH CooTBeTcTBOBaTb TpeboBaHusim [OCT
34.201-89 n BkntoYaTb UCHepnbIBalOLMe pekoMeHAaL MM No opraHnsauum paboTel, obecnednBatoLme:;

- UcnomnHeHve TpeboBaHW 3akoHOLaTeNbCTBa NO AOCTYMHOCTU U HAL4EXHOCTU MHopMaumu, O
nepcoHanbHbIX AaHHbIX;

- HAOEXHYIO 3KCnyaTauuio B cnydae pasnmyHbIX HELUTaTHbIX CUTYaLNiA.
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